
 

 
REQUEST FOR PROPOSAL 

 
 
 
 
 

 
 
 
 
 
 
This inquiry implies no obligation on the part of the Francis Howell School District. 
 
The Francis Howell School District reserves the right to reject any or all bids and accept that bid 
which appears to be in the best interest of the school district.  The district reserves the right to 
waive any informalities, or reject any or all bids or any part of any bid.  Any bid received after the 
time and date specified above shall not be considered. 
 
Bidders are cautioned that the quoted goods and/or services must be provided at the price 
submitted.  No increase in price will be permitted pending acceptance or rejection of the bid.  All 
bids shall be deemed final, and no bid shall be subject to correction or amendment for error or 
miscalculation. 
 
Purchases made by the Francis Howell School District are not subject to state or local taxes or 
federal excise taxes.  The official state tax exemption letter shall be furnished upon request. 
 
 
All bidders are encouraged to use workers on the projects that are trained and skilled in their 
respective field, evidenced by having completed or being currently enrolled in a training program 
or apprenticeship program, to provide the District with the most qualified workers to complete 
projects. 
 
All persons employed by outside vendors/contractors will be required to successfully undergo a 
criminal record and a clear check of the Child Abuse/Neglect Registry. Such background checks 
will be performed at the vendors/contractors’ expense and will, upon request, be shared with the 
District. 
 
In the event no funds or insufficient funds are appropriated and budgeted for this service, the 
district shall, not less that sixty (60) days prior to the end of a fiscal period, in writing, notify the 
company to terminate the contract. 
 

Sealed Bids MUST be submitted on the attached bid forms including Appendix A, B, C 
E-Verify Forms/Reference Form 

 
Please mail or hand deliver bid before the public opening at 9:00am on May 23, 2023 to: 

Francis Howell School District Facilities and Operations 
828 O’fallon Road 

May 12, 2023 
 

FRANCIS HOWELL SCHOOL DISTRICT 
 

 801 Administration Building Paging System Additions 
 

PROPOSAL DUE NO LATER THAN: 9:00am on Tuesday 5/23/23 
 

        



 

 
 General Conditions 

The purpose of this Request for Proposal (RFP) is to establish the requirements for the requested 
services, and to solicit Proposals from firms (hereafter “Company”) for providing such services.  

1. The Company must submit a complete Proposal covering all requirements identified in this RFP 
package in order to be considered. All Proposals will be carefully scrutinized to ensure that such 
requirements can be met. Proposals submitted must be the original work product of the Company. 

2. Electronic or facsimile offers will not be considered in response to this RFP, nor will modifications by 
electronic or facsimile notice be accepted. 

3. The District is not responsible for lateness or non-delivery by the US Postal Service or other carrier 
to the District. The time and date recorded by the District shall be the official time of receipt. 

4. Proposals may be modified or withdrawn by written notice or in person by the Company or its 
authorized representative, provided its identity is disclosed on the envelope containing the Proposal 
and such person signs a receipt for the Proposal, but only if the withdrawal is made prior to the 
submission deadline. 

5. The information presented in the RFP is not to be construed as a commitment of any kind on the 
part of the District. There is no expressed or implied obligation for the District to reimburse 
responding firms for any expenses incurred in preparing Proposals in response to this request. 

6. Any explanation or statement that the Company wishes to make must be contained with the 
Proposal but shall be written separately and independently of the Proposal proper and attached 
thereto. Unless the Company so indicates, it is understood that the Company has proposed in strict 
accordance with the RFP requirements. 

7. The District reserves the right to reject any or all Proposals and to waive informalities and minor 
irregularities in Proposals received. The District, in its sole discretion, will determine whether an 
irregularity is minor. 

8. The District reserves the right to decline any or all Proposal submissions, or to cancel the RFP call, 
in whole or in part, at any time prior to making an award, for any reason, or no reason, without 
liability being incurred by the District to any Company for any expense, cost, loss or damage 
incurred or suffered by the Company as a result of such withdrawal. 

9. All Proposals shall be deemed final, conclusive and irrevocable and no Proposal shall be subject to 
correction or amendment for any error or miscalculation. No Proposal shall be withdrawn without the 
consent of the District after the scheduled closing time for the receipt of Proposals. 

10. While the District has used considerable efforts to ensure an accurate representation of information 
in this RFP document, the information contained herein is provided solely as a guideline for 
proposers. The information is not guaranteed or warranted to be accurate by the District, nor is it 
necessarily comprehensive or exhaustive. Nothing in this RFP document is intended to relieve 
proposers from forming their own opinions and conclusions in respect to the matters addressed in 
this RFP document. 

11. The Company is responsible for its own verification of all information provided to it. The Company 
must satisfy itself, upon examination of this RFP, as to the intent of the specifications. After the 
submission of the Proposal, no complaint or claim that there was any misunderstanding will be 
entertained. The Company agrees that it will make no claim for additional payment or seek an 
extension of time for completion of the work or seek any other concession because of any 
misinterpretation or misunderstanding of the RFP, or of any failure to fully acquaint itself with all 
conditions relating to the proposed work. 



 

12. No oral interpretation will be made to any Company as to the meaning of the RFP. Any oral 
communication will be considered unofficial and non-binding on the District. All contact regarding this 
RFP must be directed to the Director of Operations and Facilities. Unauthorized contact by the 
Company with other District employees or Board members regarding the RFP may result in 
disqualification. 

13. The District reserves the right to modify the specifications prior to the Proposal submission deadline 
and will endeavor to notify all potential Companies that have received a copy of the specifications, 
but failure to notify shall impose no obligation or liability on the District. 

14. The Company shall not, under penalty of law and immediate disqualification of the Proposal, offer or 
give any gratuities, favors or anything of monetary value to an officer, employee, agent, or Board of 
Education member of the District for the purpose of influencing favorable disposition toward a 
submitted Proposal or for any reason while a Proposal is pending or during the evaluation process. 

15. No Company shall engage in any activity or practice, by itself or with other Companies, the result of 
which may be to restrict or eliminate competition or otherwise restrain trade. Violation of this 
instruction will result in immediate rejection of the Company’s Proposal. 

16. The District may accept one part, aspect or phase, or any combination thereof, of any Proposal 
unless the Company specifically qualifies its offer by stating that the Proposal must be taken as a 
whole. 

17. The District may award a contract based upon the initial Proposals received without discussion of 
such Proposals. Accordingly, each initial Proposal should be submitted with the most favorable price 
and service standpoint. 

18. To facilitate consideration of the Proposals, the District may, at its option, conduct interviews after 
receipt of the Proposal. If this is necessary, the Company will be contacted to arrange a time for an 
interview. The District, in its sole discretion, will determine which, if any, Company will be 
interviewed. 

19. The District reserves the right to hold negotiations in an attempt to clarify and qualify terms of any 
Proposal. 

20. The District reserves the right to negotiate final Agreement terms with any Company, regardless of 
whether such Company was interviewed or submitted a best and final Proposal. 

21. The District may accept any Proposal as submitted whether or not negotiations have been 
conducted between the parties. 

22. Neither the commencement nor cessation of negotiations shall constitute rejection of the Proposal or 
a counteroffer on the part of the District. 

23. The District reserves the right to withdraw the award to a successful Company within 30 days of the 
award if, in the opinion of the District, the successful Company is unable or unwilling to enter into a 
form of Agreement satisfactory to the District. The District shall be entitled to do so without any 
liability being incurred by the District to the Company. 

24. In the event of a conflict between the Proposal and the RFP, the District shall resolve any 
inconsistency in favor of the RFP. Additionally, the District shall in good faith decide all 
inconsistencies and/or disputes pertaining to the RFP and the Proposal. The Company agrees to 
abide by the decisions of the District. Any ambiguity in the Proposal because of omission, error, lack 
of clarity or noncompliance by the Company with specifications, instructions and all conditions of 
bidding shall be construed in the favor of the District. 

25. All of the terms and conditions of this RFP are deemed to be accepted by the Company and 
incorporated into the Company’s Proposal submission. The terms and conditions stated in this RFP 



 

and the successful Company’s response to this RFP shall be incorporated into a final Agreement 
between the District and the successful Company. Any conflict in the wording between the final 
Agreement and the wording of the terms and conditions of this RFP and the response of the 
Company shall be resolved in favor of the District and shall be deemed to be incorporated into the 
final Agreement. 

26. The successful Company must not at any time assign any portion of its contract with the District nor 
shall it assign the contract without the written permission of the District. The successful Company 
must not, at any time, change sub-consultants approved by the District without written permission of 
the District, other than as listed in the Proposal submission. 

 

27. The District reserves the right to terminate this contract within 30 days written notice if, in its opinion, 
the successful Company fails to meet the terms and conditions of the RFP. Notwithstanding the 
termination of the contract, the successful Company shall remain responsible for its obligations 
under this contract up to the date of termination. The District reserves the right to commence an 
action in a court of competent jurisdiction against the successful Company for damages that result 
from the breach of the terms and conditions of the contract, by the successful Company. 

28. The District may terminate the Agreement immediately without further cost or liability in the event of 
the occurrence of any of the following: insolvency of successful Company; liquidation or dissolution 
of successful Company; the institution of any voluntary or involuntary bankruptcy proceeding by or 
against the successful Company; assignment by successful Company for the benefit of creditors; or 
the appointment of a receiver or trustee to manage the property of the successful Company. 

29. In the event the Board of Education of the District fails to approve the appropriation of funds 
sufficient to provide for the District's obligations under the Agreement, or if the funds are not 
appropriated due to federal, state or local action, the District shall have the right to terminate the 
Agreement by providing written notice to the successful Company and the District will thereby be 
relieved from all further obligations under the Agreement. 

30. Initial Proposals may not be withdrawn for 90 calendar days from the due date for Proposals except 
with the express written consent of the District. 

31. In the event the Agreement initially awarded by the District is terminated for any reason within 120 
days of the due date for Proposals, the District reserves the right to negotiate and accept any other 
submitted Proposal. 

32. The District shall not be responsible for any pre-Agreement expenses of any Company, including the 
successful Company, incurred prior to the commencement of the Agreement. 

33. The Board of Education of the Francis Howell R-III School District seeks to ensure that the highest 
quality workmanship will be performed on its projects. As such, all bidders are encouraged to use 
workers on the project that are trained and skilled in their respective field, evidenced by having 
completed or being currently enrolled in a training program or apprenticeship program, so as to 
provide the District with the most qualified workers to complete its projects. 



 

 

INFORMATION FOR BIDDERS 
  

The Contractor shall carry adequate public liability and property damage insurance for the joint 
and several benefit of the contractor and the Francis Howell School District with a company 
licensed to do business in the State of Missouri and satisfactory to the Francis Howell School 
District and in the amounts not less than those specified below.  The amounts of coverage 
required for public liability or property damage shall not be construed to limit the liability of the 
contractor in protecting the Francis Howell School District from damage or injury claims.  The 
Francis Howell School District shall have the right to require the contractor to increase any or all 
such insurance policy limits while the contract work is in progress in the event the engineer 
determines that unusual or special risks revealed by the work so require and in such amounts as 
the Francis Howell School District may determine to be adequate, and without thereby limiting the 
liability of the contractor in protecting the Francis Howell School District from damage or injury 
claims. 

 
As partial security for the defense of claims and the payments required under such indemnity, the 
contractor and any subcontractor shall furnish at their cost, a Francis Howell School District’s 
protective insurance policy satisfactory to the city naming the Francis Howell School District as 
additionally insured for amounts not less than the contractor's public liability and property damage 
insurance covering the work. 

 
The contractor shall comply fully with the requirements of the Workmen's Compensation Act of 
the State of Missouri and shall furnish evidence that the contractor is insured thereunder. 

 
The coverage shall insure the Francis Howell School District of its officers and employees while 
acting within the scope of their duties against all claims arising out of or in connection with the 
work to be performed. 

 
The cost of the insurance shall be included in the prices bid for the various items of work and no 
additional payment will be made therefore. 

 
The amounts of such insurance shall be not less than the following: 

 
a) Contractor's Bodily Injury Liability and 

Property Damage Liability Insurance: 
 

1)  Injury or death of one person . . . . $1,000,000 
 

2)  Injury to more than one person 
                in a single accident . . . . . . . . . . . .  $2,000,000 
 

3)  Property damage . . . . . . . . . . . . . . $1,000,000 
 

b) Automobile and Truck Public Liability, Bodily Injury, 
and Property Damage: 
1)  Injury or death of one person . . . . .  $1,000,000 

 
2)  Injury to more than one person 
     in a single accident . . . . . . . . . . . . .  $2,000,000 

 
3)  Property damage . . . . . . . . . . . . . .   $1,000,000 

 
 
 



 

Certificates of insurance sent to the Francis Howell School District as evidence of insurance shall 
contain the following statements, and in their absence the certificates will not be satisfactory to 
the Francis Howell School District. 

 
1. The insurance evidenced by this certificate will not be cancelled or altered except after 

ten (10) days from receipt by the Francis Howell School District of written notice thereof. 
 
2. A certificate of insurance must be filed with the Francis Howell School District. 

 
3. The Francis Howell School District must be listed on all Certificates of Insurance as 

additional insured. 
 
4. A statement of the insurance company's A.M. Best rating will be required. A rating of at 

least A-VI is required. 
 
 

The successful bidder will be required to comply with the Division of Labor Standards, Wage 
Determination Rate, which is made a part of this specification.  Prevailing wage rates apply. 

 
 

All units of construction necessary for the completion of the project shall be performed at no 
additional cost to the Francis Howell School District unless specifically listed as a pay item. 

 
The Contractor will be required to have all utilities located.  Damage to existing utilities due to 
neglect of the contractor shall be repaired at the contractor's expense. 

 
 

The contractor is responsible for all job site safety and shall follow all governmental rules and 
regulations particularly those of the Occupational Safety and Health Administration (OSHA). 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Scope of Work 
 
 

Furnish and Install: 
 
(29) Paging speakers on the first floor 
(40) Paging speakers on the second floor 
(1) Mixer/amp 6CH 200W 
(1) Rack mount kit 
(Lot) Plenum cabling and supports above ceiling. 
 
 

Room numbers to be added are as follows: 
 

1st Floor: File room 135, 156, 155, 154, storage 149 (wall mount), 149, 144, 138, 140, 141, 1K, 133, 
134, 1J, 1H, 130,131, 1F, 1E, 1D, 1C, 116, 113, 112, 1B, 111, 110, 106, & 109. 
 
2nd Floor: 346, 347, 3E, Lactation room, 342, 343, 339, 338, 3F, 330, 328, 325, 324, 323, 322, 3C, 3D, 
321, 320, 319,318, 313, 316, 315, 314, 313, 306, 305, 304, 3A, 358, 359, 3H, 3J, 368, 363, 364, 365, & 
both stairwells (Second floor level – wall mount). 
 

* All cables will be terminated, labeled and tested. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 



 

FRANCIS HOWELL SCHOOL DISTRICT   828 O’Fallon Road, St. Charles, Missouri 63304 
REFERENCES FOR SIMILAR WORK IN THE LAST TWO YEARS  

 
REFERENCE #1 
 
Name:  ________________________________________________________________________ 
 
Phone Number: ________________________________________________________________________ 
 
Project:  ________________________________________________________________________ 
 
Location:  ________________________________________________________________________ 
 
Contract Price: ________________________________ 
 
Project Started: ____________________________       Project Completed:   _______________________ 
 
Scope of Project: ________________________________________________________________________ 
 
   
REFERENCE #2 
 
Name:  ________________________________________________________________________ 
 
Phone Number: ________________________________________________________________________ 
 
Project:  ________________________________________________________________________ 
 
Location:  ________________________________________________________________________ 
 
Contract Price: ________________________________ 
 
Project Started: ____________________________       Project Completed:   _______________________ 
 
Scope of Project: ________________________________________________________________________ 
 
 
 
REFERENCE #3 
 
Name:  ________________________________________________________________________ 
 
Phone Number: ________________________________________________________________________ 
 
Project:  ________________________________________________________________________ 
 
Location:  ________________________________________________________________________ 
 
Contract Price: ________________________________ 
 
Project Started: ____________________________       Project Completed:   _______________________ 
 
Scope of Project: ________________________________________________________________________ 



 

 
FRANCIS HOWELL SCHOOL DISTRICT 

801 Administration Building Paging System Additions 
APPENDIX “A” - BID SIGNATURE FORM  

 
I HEREBY SUBMIT PRICING FOR THE FRANCIS HOWELL SCHOOL DISTRICT 

ASPHALT REPAIR AND REPLACEMENT RFP and VERIFY THAT I HAVE RECEIVED INFORMATION FOR AND WILL 
COMPLY WITH THE REQUIREMENTS OF THE STATE OF MO REGARDING:  E-VERIFY FEDERAL WORK AUTHORIZATION, 
RANDOM DRUG AND ALCOHOL TESTING, AND MO DEPARTMENT OF LABOR RELATIONS EXCESSIVE UNEMPLOYMENT 

REGULATIONS.  
 

 
COMPANY NAME: _________________________________________________________________________________________ 
 
 
ADDRESS: _________________________________________________________________________________________ 
 
 
CITY:  ____________________________  STATE:  ___________________  ZIP:  ____________________________ 
 
 
PHONE:  ____________________________  FAX:       __________________________ 
 
 
EMAIL:  _________________________________________________________________________________________ 
 
 
BIDDERS PRINTED NAME:  _________________________________________________________________________________ 
 
 
BIDDERS SIGNATURE:        _________________________________________________________________________________ 
                                                                             Signature verifies that bid is good for at least 90 days 

 
 
 
LUMP SUM BID: _________________________________________________________________________________________ 
 
                                                                          
 
DATE:  _________________________________________________________________________________________ 
 
 
 
  
  
 



 

 APPENDIX “B” -  SUBCONTRACTOR INFORMATION  
 
    
 
PROJECT:      801 Administration Building Paging System Additions 
 
GENERAL CONTRACTOR: ___________________________________________________ 
 
 

 
NOTE: ALL GENERAL CONTRACTORS PREPARING BIDS ARE TO PROVIDE A COMPLETE LIST OF 

SUBCONTRACTORS AND/OR SUPPLIERS, TO THE ARCHITECT, WITH THE BID.  THE 
SUBCONTRACTOR LIST SUBMITTED BY THE GENERAL CONTRACTOR, ON BID DAY WITH 
THE FORM OF BID, SHALL BE CONFIRMED WITHIN TWENTY-FOUR (24) HOURS AFTER THE 
BID DATE AND TIME. 

 
The Bidder hereby indicates that the following subcontractors and/or suppliers as listed below 
and defined in Supplementary Conditions, Article 5, shall be employed under contract with the 
Bidder for use on this project (subject to Owner and Architect review and approval). 

 
 
 
 
NAME AND ADDRESS OF SUB(S): 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
___________________________________________________________________________ 
 
   
   
      

 
      



 

APPENDIX “C” - CONTRACTOR INFORMATION  
 
    
PROJECT:      801 Administration Building Paging System Additions 
 
GENERAL CONTRACTOR: ___________________________________________________ 
 
 
 
The Board of Education of the Francis Howell R-III School District seeks to ensure that the highest 
quality workmanship will be performed on its projects. As such, all bidders are encouraged to use 
workers on the project that are trained and skilled in their respective field so as to provide the District 
with the most qualified workers to complete projects.    
 
The undersigned hereby proposes to complete the work shown and specified and delivered to the 
Board, expeditiously and consistent with the bidder’s professional skill and judgment, and no later than 
the agreed upon schedule. In addition to the information requested herein, attach a current and 
complete Contractor's Qualification Statement, AIA Document A305, and a copy of the bidding 
contractor’s current Business License. 
 
 
 

Bidder Signature:    Date:  
     
Bidder Name   Title:  
     
Company Name:    Federal ID No.:   
     
Official Address:    Phone #:  
     
City, State, Zip:     
     
Corporate Seal:     
 
 
 
 
                                     
 



 

1. EVERIFY (Federal Work Authorization Program) (attached) 
 Documents are attached. Please sign, notarize, and submit with bid. 
 
2. 167.371, RSMo Random Drug and Alcohol Testing Program 

The contractor shall comply with the requirements of Section 167.371, RSMo, which 
stipulates those contractors or subcontractors on public works construction projects at 
public schools establish and implement a random drug and alcohol testing program.  
Any program must be administered by a certified laboratory and must require notification 
to the contractor/subcontractor and the contractor’s/subcontractor’s employee of the 
results of any positive drug and alcohol test. The school district must be notified of the 
action taken to protect the safety of the students as a result of a positive test.  The 
contractor/subcontractor will pay for the costs of the program. 

 
3. Excessive Unemployment 290.550 thru 290.580 RSMo 

Only Missouri laborers and laborers from nonrestrictive states are allowed by law to be 
employed on Missouri's public works projects when the unemployment rate exceeds 5 
percent for two consecutive months.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 


	1. The insurance evidenced by this certificate will not be cancelled or altered except after ten (10) days from receipt by the Francis Howell School District of written notice thereof.
	3. The Francis Howell School District must be listed on all Certificates of Insurance as additional insured.

